Non – Fiction Writing
                    Features                             Writer’s Knowledge
	Recount
Purpose: to retell events. 

Structure:

•      Set the scene.
•      Re-tell events in the order they occurred

•      Finish with a closing statement.
Language features of recounts:

•      written in the past tense.
•      in chronological order, using temporal 
       connectives, e.g. then, next, after that, finally
•      Linear – must be read in order: beginning, then
        middle, then end.

	Recount
Details are vital to bring incidents alive.

Use specific names of people, places, objects, etc.

Pick out incidents that will amuse, interest or that in some way are significant.

You can write as if you were 'telling the story' of what happened.

Plan by thinking, noting or drawing - when? who? where? what? and why? 

Use a flow chart to plan the sequence.

End by commenting on events.

	Non-Chronological Report

Purpose: to describe the way things are. 

Structure:

•      a general opening statement.

•      the use of formal technical language (facts).

•      a description of qualities, e.g. parts of, function.

Language features of reports:

•      written in the present tense.

•      non-chronological: stand – alone segments can be

       read in any order.


	Non-Chronological Report

Plan under paragraph headings in note form.

Use a range of resources to gather information.

Select facts to interest the reader.
Try using a ‘question title’ to intrigue the reader.
Open by explaining very clearly what you are writing about.

Use tables, pictures, diagrams to add more info.

Try to end by relating the subject to the reader.
Reports are factual but you could add comments or use questions to draw in the reader.

Reread as if you knew nothing about the subject to check that you have put the information across successfully.


	Explanation
Purpose: to explain a processes, how something works. 
Structure:

•      general statement to introduce the subject.
•      a series of logical steps explaining how or why
        something occurs, e.g. because of ___ … this 

        happens / results in …
•      these steps continue until the explanation is 
        complete.

Language features of explanations:

•      written in the simple present tense.
•      uses temporal (time) connectives, e.g. then, next

•      and/or causal connectives, e.g. because, so, 
        this causes

	Explanation
Decide whether diagrams, charts, illustrations or a flow chart would help to explain.

Use a title that indicates what you are writing about.

Try to make the title intrigue the reader.
Introduce your subject to the reader in the first paragraph.

Organise the writing and illustrations to explain: what you need, how it works, why it works (cause and effect), when and where it works, and what it is used for.

Add in extra, interesting information.

Try to end by relating the subject to the reader.

If you use specialised terminology, a glossary may be needed.

Interest the reader by using questions, eg Did you know
Reread your explanation, pretending to know nothing about the subject - is it clear?


Non – Fiction Writing

                    Features                             Writer’s Knowledge
	Instructions
Purpose: to instruct how something should be done

through a series of sequenced (usually numbered) steps.

Structure:

•      goal - a statement of what is to be achieved, e.g.

        how to …

•      a list of the materials/equipment needed.

•      numbered steps to achieve the goal.

•      often a diagram or illustration.

 Language features of instructions:

•      written in the 2nd person narrative imperative, 

        e.g. first you …

•      in chronological order, e.g. first, next, after 

        that

•      ends with a recommendation to use carefully 

        and / or enjoy.
	Instructions

Before writing instructions be clear about what is needed and what has to be done, in what order.

The title should explain what the instructions are about, or for whom they are best suited. 

Use bullet points, numbers or letters to help the reader.

Use short clear sentences so the reader does not become muddled.

Use the end statements to wrap up the writing - evaluate how useful, or how much fun, this will be.

Make your writing friendly, don’t just give orders.

Use adjectives and adverbs only when needed.

Tantalise the reader with some 'selling points.'

Make the instructions sound easy.
Finally, ask yourself whether someone who knows nothing about this could successfully use your instructions.

	Persuasion
Purpose: to argue the case for a point of view Structure:

•      an opening statement, e.g. ___ is good for you.

•      arguments - often in the form of a point which 

        is then elaborated, e.g. It contains ___.   ___ is

        vital  for ...

•      end with a summary and restatement of the

        opening position, e.g. We have seen that... so ...

Language features of persuasion:

•      the simple present tense

•      mainly logical rather than temporal connectives,

        e.g. this shows, however, because
	Persuasion

Be informative, persuasive and sound friendly.

Use good reasons and evidence (facts) rather than just persuasive comments to convince your readers.

Try to get the reader interested and on your side - appear reasonable! Use strong, positive language.

Use humour as it can get people on your side.

Short sentences can help to give emphasis.

Make the reader think that everyone else does this, agrees, or that it will make them a better, happier person,

Alliteration can help to make slogans memorable. 

Finally, reread and decide whether you would be persuaded.

	Discussion
Purpose: to present arguments and information from

differing viewpoints.

Structure:

•      opening statement of the issue and a brief 

        preview of the main arguments

•      arguments for, with supporting evidence

•      arguments against, with supporting evidence 
•      (alternatively, argument/counter argument, one
        point at a time)

•      end with a recommendation - summary and 
        conclusion 
Language features of discussion:

•      the simple present tense

•      logical connectives, e.g. therefore, however

	Discussion
Make it interesting by turning the title into a question.
Introduce the discussion by explaining why you are debating the issue.

Try to see the argument from both sides.

Support your views with reasons and evidence.

In your conclusion, you must give a reason for what you decide.

If you are trying to present a balanced viewpoint, check you have been fair to both sides.


